Centre for Distance and Continuing Education
University of Peradeniya

PROCEDURE FOR RELEASE OF UNIVERSITY PROVIDENT FUND

University provident funds will be release to the employee contributed to the fund at the
time of retiring the service from the University system.

* Request from the eligible employee

* Request will be forwarded to the Non Academic
Establishments Division of the University

e No due forms will be sent to all the divisions of the
University

¢ A file will be opened at the CDCE

e Calculate the provident fund after collecting all the
documents (PART Il)

® Dues will be deducted accordingly

¢ A checking officer of CDCE will check the calculations.

* The completed file will be sent to the internal Auditors with )
the recommendation of the SAB/CDCE.

e Getting approval from the Vice — Chancellor (PART Ill)

e The duly completed file will be sent to the UGC
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